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UNITED STATES ENVIRONMENTAL PROTECTION AGENCY REGION 4 
ATLANTA FEDERAL CENTER 61 FORSYTH STREET ATLANTA, GEORGIA 30303-8960 

DEC o 8 2009 

MEMORANDUM 

SUBJECT: Justification for a 120 Day Temporary Promotion for Region 4 FROM: Gail Mitchell, Deputy Director· d,i ,_ : A ~ Water Protection Division ~ 
THRU: Thomas Welborn, Chie! Art ~QA ~Wetlands, Coastal and 0ce3ps ari&ch: \f 1 ~-- <S 

Iris Ashmeade, Acting Human Resources Officer 
TO: Suzanne Roberts, HRMD- RTP, Immediate Office 

Region 4 Water Protection Division (WPD) requires a temporary Environmental 
Protection Specialist to serve in a 120 day detail as the. Funding Coordinator for the Surface 
Mining Program within the Wetlands, Coastal aruHkeans Branch. This temporary position will 
involve administrative and financial documentation preparation and processing associ.8ted with 
the Administrator's Surface Mining Initiative until a permanent position is established through a 
reorgaru"tzatton proposal currently in process. The employee to be temporarily promoted is 

Approve: _____________________ _ 

Date: ------Disapprove: ------------------ Date: 
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Environmental Protection Specialist 
GS-0028-09 

Organizational Loeatioa: The incumbent serves as an Environmental Protection Specialist, providing administrative and technical assistance and guidance to other agencies, both federal and 
state, and to local municipalities and the genetal public reganiing one or more 
environmental protection~ such as surface mining, coastal and wetlands. The 
position is in the Wetlands Planning & Coastal Protection Section; Wetlands, Coastal and 
Oceans Branch; Water Protection Division; EPA Region 4. 
Primary Purpose: 
The primary purpose of this position is to provide project officer and administrative 
services in one or more environmental protection programs. Performs program 
administration work, such as contract or grant management, or environmental liaison 
work, in order to accomplish the assigned environmental management and protection 

.duties. 

Major Dudes: 
Perfonns work related to the initiati~ administration, and/or close-out of grants, 
cooperative agreements, and inter-agency agreements (lAGs)~ 
Exercises management responsibilities for grant, cooperative agreement, and JAG 
activities related to the initiation, administrati~ and/or qlose-out of grants, cooperative 
agreements, and IA~ including responsibility for monitoring performance. Providea assistance to ~ senior staff members in the negotiation, implementation, 
and/or ongoing management of one or more grants/cooperative agreements/lAGs. Performs other duties as assigned. 

Knowledg~ Required by the Position- Factor 1-6 950 points 
Knowledge of program principles, concepts, and methods of environmental protection 
program work, and skill in applying this knowledge in performing a variety of duties 
involYing the management, coootination, monitoring, oversight, or evaluation of routine 
programs; projects or activities such as surface mining. coastal and wetlands.. For these 
activities (1) the regulatory framework is well established and defined and (2) there are 
standard/conventional procedures and techniques (reviewing documents, analyzing 
evidence, writing supporting documents) that apply to most' situations encountered and 
that can be carried out with minor modification or adaptation. 



Knowledge and understanding of recognized reference ~regulatory
 

requirements, and pertinent statutes sufficient to assure environmental compliance and 

provide routine technical assistance to operating personnel and managers. 

Practical knowledge and understanding of one or more environmental sciences or related 

field terminology sufficient to discuss technical aspects of work with sci en~ 

engineers, and other environmental experts. 

Skill in using standard data gathering and analysis techniques to collect and review 

technical information on environmental activities or quality and to identify and solve 

problems of a procedural or factual nature. 

Ability to communicate effectively orally and in writing to prepare aDd conduct briefings 

or training pro~ and write reports and letters. 

Supervisory Controls- Factor 2-3 · 275 points 

The supervisor outlines assignment objectives, priorities, and deadlines and provides 

advice on how to proceed when unusual problems are encountered that cannot be 

resolved by application of clear precedents. 

Work assignments typically involve continuing responsibility for specific activities in a 

program andfor functional axes. 

The environmental protection specialist plans and carries out the procedures to complete 

the work and handles problems in accordance with established polici~ applicable 

precedents, and previous training. When there is a need to deviate ftom or modify 

procedures to resolve a probl~ the specialist researehes the issue or CODSUlts with 

technical authorities and implements changes provided they are consistent with accepted 

practices. 

Completed work is evaluated for conformity to policy and requirements, technical 

soundness, appropriateness, and practicality of recommendations prior to release or 

discussion with management officials. The methods used for arriving at the end results 

are not usually reviewed in detail. 
· 

Guidelines- Factor 3-3 27Spoints 

Guidelines are available, including technical and procedural man~ handbooks, and 

textbooks; Fed~ State, and local environmental regulations; and Agency regulations 

and directives. Guidelines are not always completely applicable to specific work 

assignments, but precedent materials are available for reference (e.g. environmental 

reports, plans, and records illustrative of similar projects or assignments). 

The environmental protection specialist uses judgment in choosing. interpreting, and 

adapting guidelines and precedents to specific issues or problems in accordance with 

established policies and accepkd practice; researching regulations and determining the 



relationship between the guidelines aod State and Federal needs and requirements; and in 
recommending changes in proccdurcs to improve the reliability of data, enhance services. 
correct deficiencies, etc. 

-Complexity- Factor 4-3 _ 150 points 

The work includes a variety of duties including different and unrelated processes and 
methods. These duties cbaracteristically involve well-established and clearly defined 
aspects of environmental programs, projects, studies, etc. 
Decisions regarding what needs to be done depend upon the analysis and evaluation of 
the issues or conditions involved in each assignment A course of action may have to be 
selected from many acceptable alternatives. 
Scope and Effect - Factor 5-3 150 points 
The purpose of the work is to pJan and carry out a variety of routine project or program 
activities to ensure compliance with environmental laws and regulations or to improve 
the administration of environmental protection programs. The work involves identifyin& 
analyzing. and making recommendations to resolve conventional environmental or 
compliance problems and situations that are covered by established precedents and· 
procedures. Assignments may include portions of broader activities or complete projects 
of limited scope. 

The work affects the operation of Federal, s~ or local environmental protection 
programs. 

Personal Contacts- Factor 6-2 25 points 
The persons contacted are employees in the same agency, but outside the immediate 
office (employees who generally are engaged in different functions, missions, and kinds 
of work at various levels within the agency), or with individuals or groups from outside 
the employing agency in a moderately structured setting. Typical of contacts at this level 
are those with engineers, chemists, lawyers, contracting offi~ service contract . 
representatives, and professional and technical employees from otber areas of the 
installation or agency or in State or local environmental agencies or regulated facilities. Purpose of Contacts- Factor 7-2 50 points 

The purpose of contacts is to plan or coordinate work efforts or to resolve operating 
problems by influencing or motivating individuals or groups. who are working toward 
mutual goals and who have basically cooperative attitudes. 
Physical Demands- Factor 8-1 5 points 



The work is primarily sedentary, although some physical effort may be required, e.g., 

walking, standing, carrying light items such as manuals or briefcases, or driving or 

traveling by motor vehicle. 

Work Environment- Factor 9-1 5 points 

The work environment involves everyday risks or discomforts that require normal safety 

precautions typical of such places as offices, training rooms, and libraries. The work area 

is adequately lighted, heated and ventilated. 
· 
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